GENERAL SERVICES ADMINISTRATION

FEDERAL SUPPLY SERVICE 

AUTHORIZED FEDERAL SUPPLY SCHEDULE CATALOG/PRICE LIST

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order is available through GSA Advantage!, a menu-driven database system.  The INTERNET address for GSA Advantage! is http://www.gsaadvantage.gov.

SCHEDULE TITLE:   736 - Temporary Administrative and Professional 

   Staffing Services (TAPS)

   FSC Group: 736

Contract No.  GS-07F-0688X
CONTRACT PERIOD:  August 15, 2011 through August 14, 2016
For more information on ordering from the Federal Supply Schedule for Temporary, Administrative and Professional Staffing Services click on the Ordering Procedures button at http://www.gsa.gov/tempservices.
CONTRACTOR:
GLOBAL EDGE CONSULTANTS, LLC, THE



10003 Woodloch Forest Drive, Suite 220




The Woodlands, TX 77380

Phone number:  (281) 362-2877

Fax number:  (866) 947-2644

E-Mail:  janet@theglobaledgeconsultants.com
Web Site:  www.theglobaledgeconsultants.com
CONTRACTOR’S ADMINISTRATION SOURCE:  Janet Petrak

BUSINESS SIZE: 
Small, Woman-Owned Business
CUSTOMER INFORMATION:

1.a.
TABLE OF AWARDED SPECIAL ITEM NUMBERS (SINs)
SIN#


DESCRIPTION

736-5
Technical and Professional Occupations

1.b.
LOWEST PRICED MODEL NUMBER AND PRICE FOR EACH SIN:  N/A

1.c.
HOURLY RATES AND DESCRIPTION OF ALL CORRESPONDING COMMERCIAL JOB TITLES, EXPERIENCE, FUNCTIONAL RESPONSIBILITY AND EDUCATION:  All hourly rates shown are firm-fixed-price.  See the following price list for hourly rates by Labor Category.
2.
MAXIMUM ORDER*:  $100,000 per SIN.

*If the best value selection places your order over the Maximum Order identified in this catalog/pricelist, you have an opportunity to obtain a better schedule contract price.  Before placing your order, contact the aforementioned contactor for a better price.  The contractor may (1) offer a new price for this requirement (2) offer the lowest price available under this contract or (3) decline the order.  A delivery order that exceeds the maximum order may be placed under the schedule contract in accordance with FAR 8.404.

3.
MINIMUM ORDER:  $100 unless the contractor agrees to accept a smaller order amount.

4.
GEOGRAPHIC COVERAGE:

The Contractor may perform work at any location in the Continental United States (CONUS), Washington D.C., and Puerto Rico.

5.
POINT(S) OF PRODUCTION:  N/A

6.
DISCOUNT FROM LIST PRICES:  N/A

7.
QUANTITY DISCOUNT(S):  None.

8.
PROMPT PAYMENT TERMS:  Net 30.

9.a.
Government Purchase Cards are accepted at or below the micro-purchase threshold.

9.b.
Government Purchase Cards are accepted above the micro-purchase threshold

10.
FOREIGN ITEMS:  None

11.a.
TIME OF DELIVERY:  N/A

11.b.
EXPEDITED DELIVERY:  N/A

11.c.
OVERNIGHT AND 2-DAY DELIVERY:  N/A

11.d.
URGENT REQUIRMENTS:  Agencies can contact the Contractor’s representative to effect a faster delivery. Customers are encouraged to contact the contractor for the purpose of requesting accelerated delivery.

12.
FOB POINT:  N/A
13.a.
ORDERING ADDRESS:  Same as contractor address.  Customer should contact contractor for additional addresses.

13.b.
ORDERING PROCEDURES:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.

14.
PAYMENT ADDRESS:  Same as contractor address.

15. WARRANTY PROVISION:  Standard Commercial Warranty.  Customer should contact contractor for a copy of the warranty.

16.
EXPORT PACKING CHARGES:  N/A

17.
TERMS AND CONDITIONS OF GOVERNMENT PURCHASE CARD ACCEPTANCE (any thresholds above the micro-purchase level):  None.

18.
TERMS AND CONDITIONS OF RENTAL, MAINTENANCE, AND REPAIR (if applicable):  N/A
19.
TERMS AND CONDITIONS OF INSTALLATION (if applicable):  N/A

20.
TERMS AND CONDITIONS OF REPAIR PARTS INDICATING DATE OF PARTS PRICE LISTS AND ANY DISCOUNTS FROM LIST PRICES (if applicable):  N/A

20.a.
TERMS AND CONDITIONS FOR ANY OTHER SERVICES (if applicable):  N/A

21. LIST OF SERVICE AND DISTRIBUTION POINTS (if applicable):  N/A

22. LIST OF PARTICIPATING DEALERS (if applicable):  N/A 

23.
PREVENTIVE MAINTENANCE (if applicable):  N/A

24.a.
SPECIAL ATTRIBUTES SUCH AS ENVIRONMENTAL ATTRIBUTES (e.g. recycled content, energy efficiency, and/or reduced pollutants):  N/A
24.b.
Section 508 Compliance for EIT:  N/A

25.
DUNS NUMBER:  830362955
26.
NOTIFICATION REGARDING REGISTRATION IN CENTRAL CONTRACTOR REGISTRATION (CCR) DATABASE:  Contractor has an Active Registration in the CCR database.

	Global Edge Consultants, LLC, The

	Federal Supply Schedule Price List

	
	

	Skill Category
	Total GSA

	Professional
	Bill Rate

	 
	 

	736-5
	 

	CAD Designer II
	$45.54

	Contracts Specialist
	$129.41

	Cost Analyst
	$69.00

	Cost Engineer
	$102.17

	Document Controller
	$57.58

	E & I Coordinator
	$52.14

	Estimator
	$108.31

	Engineering Valve Specialist
	$71.69

	Planner / Scheduler
	$62.66

	Planning & Risk Specialist
	$103.96

	Project Controls Specialist
	$106.84

	Project Coordinator
	$75.81

	Project Planner
	$113.95

	Senior Cost Specialist
	$138.12

	
	

	Payment terms - Net 30.
	

	Prices Shown Herein are Net (discount deducted)

	
	


LABOR CATEGORY DESCRIPTIONS

GSA Website – 736 TAPS

Labor Category Descriptions
736-5

(P) CAD DESIGNER II

Category Scope:  Provide technical drawings using computer aided/assisted design (CAD) software and systems.

Functional Responsibility:  The CAD Designer will be accountable to:  provide up-to-date engineering advice, information and support; prepare CAD drawings and/or animations and have documents checked and approved; assist in the development and improvement of CAD methods and tools; give support to contribute to the development, implementation and maintenance of the business processes; analyze processes and working methods to initiate improvements for design and engineering; develop drawings and designs to industry and client standards and policies; interact daily with engineering, sales and clients regarding design and production of product. Must possess 2D and 3D design experience. Solid software experience in AutoCAD is required. Strong experience in drafting and design required. Strong interpersonal skills to effectively communicate with all levels of personnel are essential. Ability to multi-task and prioritize projects in time sensitive order is a must.

Minimum Education:  Associate Degree.

Minimum Experience:  twelve (12) years

Minimum Training:  AutoCAD 2D and 3D

Required Certifications/Clearances:  TWIC required.

(P) CONTRACTS SPECIALIST

Category Scope:  Development of contracting strategies, plans, tender processes, compensation structures and award basis.

Functional Responsibility:  Responsible for the coordination, development and execution of project contracting activities including compliance with Company policies and procedures, development of contracting strategies, bid evaluation procedures, contract administration procedures, coordination of preparation of final contract documents, contract administration assistance, preparation and administration of all third party contracts. Responsible for establishing and maintaining interfaces with key stakeholders of the project. Develop contracting strategies, plans, tender processes, compensation structures and award basis. Negotiation of contracts:  bidder exceptions, commercial and technical terms; claims administration; liaise with intercompany legal, treasury, contracts and insurance consultants on policy, procedures and audits; administration and documentation of high value engineering, procurement, construction and installation contracts. Develops and administers of a broad range of service contracts and agreements (intercompany and external). Coordination of post award activities including administration, warranty checks, release of retention, release of letters of credit, audits, etc. Must be a champion and supporter of contracting best practices. Previous demonstrated experience in lead contracts role on large domestic projects. Previous demonstrated experience in working independently within larger context of the major capital project. Experience in developing contracting administrative procedures and formulating bid packages for all types of contracts (lump sum, unit rates, reimbursable, etc.). Prior demonstrated experience working on a multi-functional project team with leading contractors on major capital projects. Ability to communicate clearly and concisely in writing and orally. Demonstrated experience effectively coordinating development, implementation and documentation of the project’s contracting strategies and plans, interfacing as required with project team members (e.g. negotiations and legal contract support, tax, finance, insurance, engineering, construction, operations and corporate departments). Ability to integrate contracting strategies/plans with cost/schedule and accounting plans to achieve effective project control and risk allocation and to maximize project value. Ability to coordinate updating of the project contracting plans for planning and communicating contracting activities and for contracting authority delegation.

Minimum Education:  BS Degree in Engineering or Business or other applicable area.

Minimum Experience:  five (5) years

Minimum Training: none required.

Required Certifications/Clearances:  None required.

(P) COST ANALYST

Category Scope:  Function analyzes costs, or the use of available resources and reports such analysis to management for decision-making and control.

Functional Responsibility:  Role is responsible for tracking the current level of commitments, actuals and value of work done and proactively providing project management with accurate timely and rigorous estimates and reports of forecasted costs. Responsible for maintaining the procedures and deliverables associated with cost control and managing the cost control and accounting interface activities with the finance department. May assist multiple assets in asset-led projects.

Minimum Education:  High school diploma.

Minimum Experience:  Seven years.

Minimum Training:  SAP.

Required Certifications/Clearances:  None required.

(P) COST ENGINEER

Category Scope:  Perform a variety of cost engineering functions encompassing estimating, cost control, budget preparation, forecasting and cost reporting to perform and ensure an effective cost control function for an ongoing project.

Functional Responsibility:  The primary role of the Cost Engineer is to establish and maintain the day-to-day cost control activities for both working capital and capital budgets. Work in the cost management system (CostManager), track current budget, Value of Work Done (VOWD), actual costs, changes (pending and approved) and future costs to ensure all costs associated with the equipment are accounted for in a clear and concise manner. Assist the finance group with project planning efforts, budgets, long term planning and monthly reporting cycles to ensure monthly/quarterly/yearly budgets are in line with project forecasts. Coordinate with project controls personnel on the projects supported by the team to ensure transparency and accuracy of information between all project teams. Monthly coordination with team leads to gather recent updates to forecast activities and communicate current cost activity. Ensure invoices are paid in a timely manner and within the financial controls guidelines and coded within the project’s work breakdown structure. Reconcile SAP accounting records to cost management system ensuring actual forecast and commitments are balanced. Work with the accounts payable group to prepare goods receipts in the accounting system and reconcile to cost management system. Work with the Audit group to ensure adequate transparency of charges.

Minimum Education:  High school diploma

Minimum Experience:  seven (7) years

Minimum Training:  Kildrummy CostManager and SAP.

Required Certifications/Clearances:  None required.

(P) DOCUMENT CONTROLLER

Category Scope:  Control of all commercial and technical documents for the project.

Functional Responsibility:  Act as a focal point for the operation of the document management application DW Docs (Documentum) and its functions for all groups. Establish and provide direction for documentation repository. Repositories to include all document and drawing types. Ensure and maintain a level of quality of documentation in and enter documentation attribute details as required. Implement the setting up of documentation registers as required. Issue and maintain documentation numbers in accordance with procedures. Implement the systems for controlling documents from inception to issue and approval. Implement procedures covering distribution and compilation of documents where applicable. Liaise with external document management groups to include EPMS and third party organization, co-owners and suppliers as required. Archive all required documentation as instructed. Experience should include:  previous, direct, work experience in document control/information systems; procedure development and writing, central file management, records management, training skills; and ability to work with all levels of the organization.

Minimum Education:  High school diploma.

Minimum Experience:  eight (8) years.

Minimum Training:  Document management software (i.e., Integrated Project Management System) and Documentum.

Required Certifications/Clearances:  None required.

(P) E & I COORDINATOR

Category Scope:  Coordinates material purchasing and expediting. Reads and deciphers engineered drawing specs, standards and regulatory codes.

Functional Responsibility:  Provides technical troubleshooting, servicing and installation of electrical and electronic instruments and control systems to ensure operational efficiency. Maintenance and calibrating all control, analytical and monitoring equipment to ensure accuracy and standard confirmation to set specifications. Implements and monitors preventive maintenance schedule in order to ensure highest possible up time of equipment. Ensures all electrical and instrument maintenance according to industrial standards and requirements including statutory codes and corporate standards.

Minimum Education:  High school diploma.

Minimum Experience:  ten (10) years

Minimum Training:  Safety Training

Required Certifications/Clearances:  TWIC required.
(P) ESTIMATOR

Category Scope:  Accurately forecasting cost, size and duration of projects.

Functional Responsibility:  Prepare conceptual and estimates. Maintain and update estimating database. Responsible for the coordination of estimate development with project team. Responsible for acquiring up-to-date unit cost for equipment and materials (in house data and from vendors). Responsible for issuing estimate with all appropriate backup. Responsible for developing comprehensive estimate basis documents.
Minimum Education:  Engineering or Business Degree.

Minimum Experience:  ten (10) years. 

Minimum Training:  None required.

Required Certifications/Clearances:  None required.

(P) ENGINEERING VALVE SPECIALIST

Category Scope:  Works under the supervision of an engineer. Aids the engineer in design, construction, maintenance and modifications.

Functional Responsibility:  Position responsibilities include valve design, liaising with piping and valve manufacturers, hands-on design and troubleshooting for design problems. Must have experience in valve and piping design, liaising with product manufacturers and troubleshooting design issues.

Minimum Education:  Associates Degree in engineering.

Minimum Experience:  five (5) years

Minimum Training:  None required.

Required Certifications/Clearances:  None required.

(P) PLANNER/SCHEDULER

Category Scope:  Improve work force productivity and work quality by anticipating and eliminating potential delays through planning and coordination of labor, parts and materials, tools and equipment, required permits, specialized documentation and equipment access.

Functional Responsibility:  Planning, engineering, design and installation projects. Supports business lines.

Minimum Education:  High school diploma.

Minimum Experience:  five (5) years.

Minimum Training:  Primavera and Safety Training.

Required Certifications/Clearances:  TWIC required.

(P) PLANNING AND RISK SPECIALIST

Category Scope:  Identifies, plans and coordinates development and execution of project assurance requirements Risk assessment and analysis.

Functional Responsibility:  This position is responsible for identifying, planning and coordinating the development/execution of project assurance requirements on the project. Included in the responsibilities for this position is the development of a portion of the actual content for deliverables associated with those requirements. The project assurance requirements include, but are not limited to, project execution planning, risk management, project readiness assessments, decision quality assessments, front end loading assessments, benchmarking assessments and peer reviews. This position will interface directly with the consulting services advisor to plan and execute engagements as needed and for planning and facilitating project assurance related team engagements not handled by the functional management system. This position will interface with the project schedulers to ensure the required activities are incorporated into the project schedule. Additional responsibilities of this position include delivery of the projects required project assurance deliverables to provide appropriate support for delivery of the project assurance deliverables. Must have ability to effectively communicate with project team members. Needs strong writing skills to prepare written documents and presentations. Facilitation skills must include ability to organize, prepare for and facilitate meetings. Coordination/facilitation skills must include capability to facilitate workshops. Must have capability to prepare well organized, well written documents. Needs strong planning, scheduling and risk analysis/assessment skills.

Minimum Education:  Associates degree in engineering.

Minimum Experience: five (5) years

Minimum Training:  None required.

Required Certifications/Clearances:  None required.

(P) PROJECT CONTROLS SPECIALIST

Category Scope:  Duties include overseeing and coordinating the project management repository of project related data to ensure there is a flow of information internally and externally, which provides all participants with pertinent information that will aid in facilitating the timely delivery of all projects and ensures all are within scope, well-communicated and resourced effectively.

Functional Responsibility:  Perform complex long-term planning and various other project controls functions in support of all projects. Assist with cost control deliverable as required. Prepare clear and concise reports, correspondence and other materials as required. Assist area project services advisors to produce comprehensive schedules in various formats and detail to suit users. Incorporate resource and cost loading data into schedules as required. Analyze validity of schedules submitted by outside parties contributing to the project. Monitor actual progress, compare to baseline and report progress against schedule. Analyze and report productivity and trends. Forecast the impact on schedule of proposed changes. Assist in updating key cost information such as accruals, earned value and forecast. Assist in updating progress curves. Update risk model and produce reports. Archive actual schedule historical data for estimating future similar projects. :  Must have a comprehensive understanding of all phases of a project. Must be familiar with schedule/cost risk analysis. Need sufficient knowledge to identify potential bottlenecks/mitigation measures and have the skills to prepare succinct analysis for management information. Self-motivated individual able to work without supervision. Must have excellent verbal/written communication skills and effective interpersonal skills.

Minimum Education:  An engineering degree.

Minimum Experience:  five (5) years.

Minimum Training:  Sound knowledge of Primavera P6 and Microsoft Project.

Required Certifications/Clearances:  PMP certification is desired but not required.

(P) PROJECT COORDINATOR

Category Scope:  Responsible for coordinating activities and resources in support of technical projects that impact multiple departments.

Functional Responsibility:  Must have a good understanding of business planning, economics, revenue allocation and economic analysis with good numeric and analytical skills; planning and scheduling on small capital projects; knowledge of PIMS model and other economic models.

Minimum Education:  High school diploma.

Minimum Experience:  nine (9) years.

Minimum Training:  Safety training.

Required Certifications/Clearances:  TWIC required.

(P) SENIOR COST SPECIALIST

Category Scope:  Responsibility for control and coordination of cost planning and fixed asset control. 

Functional Responsibility:  Assist with tracking the current level of commitments, actuals and value of work done and assist in proactively providing project management with accurate, timely and rigorous estimates and reports of Forecasted Final Costs (FFC). Ability to perform cost analysis, management reporting and good cost systems understanding. Strong inter-personal skills and operate as self-starter; able to direct and be accountable for all cost engineering efforts. Will develop cost control and reporting processes and procedures. Interface with others in determining cost reporting requirements in future contract terms. Will participate in relevant invoice processes. Must demonstrate proficiency in executing cost control/reporting skills on major capital development with emphasis on the determination of emerging trend/forecasts in the projects performance and have the ability to execute all relevant duties as a strong team player and good communicator

Minimum Education:  Engineering or Business Degree.

Minimum Experience:  fifteen (15) years.

Minimum Training:  None required.

Required Certifications/Clearances:  None required.

